
   

 

   

 

                                                                                                     

 

 

 

 

 
JOB DESCRIPTION 

Elementary Special Education Teacher 
  

SUMMARY:  

Under the direction of the Building Principal and Director of Special Education, the Special Education 
Teacher develops and provides specialized instruction to meet the unique needs of students with disabilities 
with a focus on inclusionary practices; Evaluates and assesses student progress against instructional 
objectives; Follows state mandated due process procedures and functions as IEP case manager to assigned 
students.  

The teacher creates a positive learning experience and a classroom culture which is a cognitively busy place, 
characterized by a shared belief in the importance of learning. The teacher establishes high expectations 
and personal achievement and is a reflective practitioner who continually evaluates how choices and actions 
affect students, parents, and other professionals in the learning community and actively seeks opportunities 
to grow professionally. 

Required qualifications: 

• WA State Teaching Certificate 
• Special Education Endorsement 

 
Essential functions of the job may include but are not limited to the following:   

• Develops and implements annual Individualized Educational Program (IEP) plans for students to 
include: present levels of educational performance, special education needs, instructional goals and 
objectives, and the special education and related services required to meet those goals; coordinates 
the delivery of special education services in each student's IEP with a focus on inclusionary practices. 

• Plans, implements, and collaborates with general education teachers to provide specially designed 
instruction in the academic, social, and behavioral curricular areas to address the instructional goals 
and objectives contained within each student’s IEP with a focus on inclusionary practices.   

• Provides consultation to classroom teachers regarding adapting or modifying general education 
curriculum, instructional modifications, use of assistive/adaptive technology, behavior modification 
plans, and other similar instructional interventions to meet the needs of students with disabilities.   
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• Develops strategies to implement outcome-based curriculum, including social, behavioral, academic, 
vocational skills, and life skill domains (i.e. domestic, recreation/leisure, vocational, and community), as 
well as physical adaptations to meet a student's individual needs, that promote successful post-
secondary outcomes for individuals with disabilities.  

• Implements a variety of procedures for identifying student's learning characteristics and needs, 
monitoring student progress, and evaluating learning strategies and instructional approaches, and 
determines the need for additional reinforcement or adjustments to instruction, including conducting 
functional behavioral assessments within the environment as necessary.  

• Collaborates and consults with educational professionals and community service providers (i.e., social 
services, public health, medical providers etc.) regarding the needs of students and understands the 
reciprocal relationship of sharing confidential information with these individuals. 

• Participates in and/or facilitates student, staff and professional meetings including child study teams, 
behavior management plans, functional analysis of behavior, eligibility, placement, IEP and annual 
reviews meetings.  

• Utilizes specialized materials, equipment, and assistive technology for individuals with disabilities and 
understands the use of adaptive equipment for students with disabilities to plan and prepare for the 
integration of assistive and instructional technology to meet a student’s individual needs.    

• Employs and implements classroom structure and consistency to encourage student responsibility, 
cooperation and mutual respect consistent with district policies and procedures.   

• Understands and effectively utilizes computerized web-based systems for documentation 
procedures/communication, goal development and modification, progress monitoring, performance 
assessment, accommodations/modifications, program supports and overall IEP information.   

• Serves as a primary contact for the parent. Provides frequent and appropriate information to 
families about the instructional program and conveys information about individual student progress in 
a culturally sensitive manner.   

• Provides direction and supervision of paraeducators as directed.   
• Maintains and inventories curriculum and assistive/adaptive technology.    
• Engages in professional development to stay current on researched-based instructional strategies and 

services, and seeks additional resources and assistance as needed to meet the individualized needs of 
students.   

• Observes and follows all School District policies and procedures and all state/federal rules and 
regulations; maintains high levels of professionalism and commitment.  

• Completes all district and state reporting requirements.   
 
Knowledge Skills and Ability Required:   
  

• Thorough knowledge of the principles and methodology of effective teaching of students with 
disabilities.   

• Thorough knowledge of school rules, regulations and procedures; ability to establish and maintain 
standards of behavior.   

• Demonstrates working knowledge of current legislation, regulations, policies, and ethical 
issues related to the provision of educational services, including least restrictive environment, 
due process, assessment, discipline, supplemental services and supports, specialized healthcare and 
assistive technology, to individuals with all types of disabilities across the age range.    



   

 

   

 

• Understands identification procedures for individuals with disabilities, including those individuals from 
culturally and/or linguistically diverse backgrounds.   

• Understands characteristics of individuals with disabilities across the age range, including levels of 
severity, multiple disabilities and their influence on development, behavior and learning; with 
knowledge about the impact of language disorders, processing deficits, intellectual abilities, 
behavioral/emotional/social disorders, and physical (including sensory) disabilities on learning and 
behavior.   

• Understands the Common Core Standards and prepares effective instructional strategies and resources 
for teaching the scope and sequence in the academic, social, and vocational curricular domains in the 
general curriculum.    

• Has working knowledge of resources, strategies, networks, organizations, and unique services for 
individuals with disabilities and their families. 

• Understands assessment as an educational process including how to interpret information obtained 
from standardized and non-standardized assessment, analyze and use to develop instruction and goals 
for individual students.    

• Understands basic classroom management theories and methods; with strategies for individual 
behavior management, crisis prevention, intervention, de-escalation techniques, and the balance 
between classroom management with academic teaching strategies.   

• Understands the characteristics of environments, including materials, equipment, and spatial 
arrangements that facilitate development, learning and interaction among students.    

• Understands the aspects of schedule, routines, and transitions that promote development and 
learning.    

• Knowledge and skills in working with children with behavioral and emotional disabilities.   
• Ability to effectively analyze needs and problems objectively.    
• Ability to deliver and articulate oral presentations and written reports.   
• Ability to establish and maintain effective working relationships with children, students, parents, staff, 

administration and the general public.   
• Understands the importance of the teacher serving as a role model and advocate for all students.    
• Understands rights to privacy, demonstrates confidentiality, and respect for differences among all 

persons interacting with individuals with disabilities.   
 

Physical Requirements   
Regularly required to sit, stand, walk, talk, hear, operate a computer and other office equipment, reach with 
hands and arms, and must occasionally lift, move and/or support up to 50 lbs. Position can require some 
degree of physical interaction with students who have difficulty controlling physical behavior.    

 


